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The Archdiocese of Santa Fe 

ACA TIP Sheet 
To  Inform  Parishes 

 

Jan 2020 

2020 ACA Campaign  

“His Mercy Endures Forever…  

Proclaim the Gospel” 

 
Donate to ACA online using a credit 

card, debit card, or electronic check at 

www.acaarchdiosf.org 

The ACA Mission: 

We are committed to help  
Catholics share their financial 

gifts with others so that the 
message and ministry of Jesus 

Christ can be spread  

throughout the entire  

Archdiocese of Santa Fe. 
 

2020 ACA Goal 

Your ACA Archdiocesan Team: 
Karin Wrasman, Director               505.831.8155  kwrasman@archdiosf.org 
Kyra Klavetter, Operations Mgr.   505.831.8239  kklavetter@archdiosf.org 
Valerie Gallegos, (PT Ops. Asst. morn)    505.831.8138  vgallegos@archdiosf.org 

Your ACA contributions help                              
Office of Social Justice and Respect Life 

Check out our Annual Catholic Appeal Recipient 
Spotlight, which highlights ministries and organizations supported by 

ACA donations. Turn the page to learn more!  

    As of  Jan 31, 2020 

Pledges and Payments and Parish Master Reports, Oh My! 
 

This time of the year you may be inundated with new pledges  (pledges 
with no payment, pledges with partial payment, pledges 
with full payment) and payments on existing pledges. It 
can be very confusing, but we are  here to help!    

           Turn the page to learn more… 

  

 

 

I Missed Kickoff and Have Questions! What Do I Do Now?  

What’s Our Goal? 
This is the most common question received by the ACA Office at this time of 

year.  There are several ways that you  can find this information: 

1) Locate your goal on the first page of your Parish Master Report, PDF  

version, of the Diocesan Development Manager module in ParishSOFT. 

2) On the ACA Website: www.acaarchdiosf.org > Parish Resource (password 

= ACAhelp); scroll down to 2019-2020 Parish Goal Comparison to open 

the spreadsheet. 

3) Your Pastor should have received the Goal Notification letter  for 2020 

from his Dean in October of 2019. 

4) Call our office and we can look it up for you. (505) 831-8239  

KEEP THIS POSTED IN YOUR OWN CHURCH BULLETIN along with each week’s 
progress throughout the year.  
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 Annual Catholic Appeal Recipient Spotlight:  
       Office of Social Justice and Respect Life 

 

The goals of the Office of Social Justice and Respect Life are to help to make Catholics aware of the social 

teachings of the Church, to help facilitate action prompted by that awareness, to be a voice for the poor and the 

powerless, and to be a resource to parishes as they develop Social Justice outreach.  

               To learn more, visit our website at: www.acaarchdiosf.org 

Click on the ‘Ministries and Programs We Support’ icon on the right, then select ‘Pastoral Ministries 
Division’. From there, select ’Social Justice and Respect Life’. From here you may also access their 

website directly using the link on the bottom of the page.   

Office of  
Social Justoce and 

Respect Life 

Parish Resources to Help You With Your ACA 2020 Campaign 
 

Have you visited the ‘Parish Resources’ section of the ACA website?  

The password is ACAhelp.  
 

This page provides several useful tools such as… 
 

ACA 2020 Campaign Materials: Downloadable theme image, ACA video 

in English and Spanish, leadership guide, and videos from our webinar sessions (coming soon)!  
 

ACA Processing with ParishSOFT Family Suite: Everything you need to know about the    

Parish Master Report, Givers, and Non-Givers to process your pledges/payments with confidence!  
 

Donor Engagement: Campaign follow-up suggestions, sample letters and emails, sample ‘thank 

you’ letters, how to find your LYBUNTS (families who gave last year but not yet this year), and more!  

 

ParishSOFT Family Suite Resources (general): Staff permissions and access rights, cleaning 

up your parish database, updating family/member records, creating a ‘contributor only’ record, etc.    

Key Things to Remember as You Begin the 2020 Campaign Year 
 

1. Please refer to the Parish Master Report when processing donations. It is 

updated frequently, so you will need to run a new report each time you begin 

processing.  
 

2. Please be sure your ‘Fund’ year is set to ‘2020’. (continued on next page…) 

 



3 

Key Things to Remember as You Begin the                 

2020 Campaign Year (continued) 
 

3. When a member has passed away, please update the member’s 

‘status’ as ‘Deceased’ in the ‘Member Details’ tab… 

...and update the ‘Family Group’ status as needed. If the deceased member is the  

only member on the record or if all members on the record are deceased, the ‘Family 

Group’ status should be ‘Deceased’.  

Note: Please do not use Other, Inactive, or Unknown for Family and Member status. 
 

4. Please complete the ‘Pledge Amount’ on all pledge forms. If the pledge amount has 

not been indicated by the donor, please use the ‘Contribution’ amount as the pledge 

amount.   

 

 

For questions, please contact us at (505) 831-8239/8138 or email aca@archdiosf.org 
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The 2020 Kickoff Season 

As most of you know, we had some different offerings for our Kickoff formats for this year.  We hosted one 

face-to-face session in a central location—Santa Fe. We then, designed and hosted 4 live webinars. This  

allowed us to dive deeper into the Fundamentals of running a parish ACA campaign and an Advanced      

session to dive deeper into more strategic processes. We are grateful for all of your participation! 

This was the first time any of the ACA staff had ever HOSTED a webinar and we had many technical learning 

curves to get through. See the craziness in the photos below!  Thank you so much for your patience. 

If you attended a live webinar, we recently sent out a survey along with the edited links of the recorded 

sessions to use as a refresh or to share with other staff members. If you received the survey, and have not 

yet completed it - please consider doing so before the end of the month so that we may compile your        

answers to use in designing our 2021 Kickoffs. 

The edited, recorded webinar videos will be available to all in the Parish Resource section of our website in 

the coming weeks. Please keep checking for them to be uploaded there for your convenience. 

The 2020 In-Pew one-piece design is ready 

for you to put out in your pews, tables, or 

brochure holders to be accessible to your 

parishioners.  

A COUPLE OF REMINDERS: 

 Please open every envelope to ensure 

cash does not need to be replaced with a 

parish check. 

 Please remember to place the Family 

DUID sticker in the bottom right corner 

when you are processing at the parish 

and filling in the family DUID (if they are 

still non givers, of course!) before for-

warding to our office. 

If you should receive prayer requests, please 

forward those to our office as well.  
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ACA 2020 

“His Mercy Endures Forever…Proclaim the Gospel!” 

 

Should someone be added to or removed from this TIP 

Sheet? Please contact our office with the new infor-

mation if your name and email needs to be added or 

changed.  Email: aca@archdiosf.org  

 

Regarding the Archdiocese of Santa Fe Chapter 11 Reorganization  

The Archdiocese of Santa Fe entered into Chapter 11 Reorganization during the first week of  December, 2018. The utmost     

concern is for the victims of abuse. Our prayers are with them. The Annual Catholic Appeal Foundation is NOT part of the      

Chapter 11 filing. ACA is  separately  incorporated and  funding is not available for legal claims.  ACA remains a  significant source 

of funding for the ministries and services of the Archdiocese of Santa Fe throughout this process and beyond.                         

Christ’s loving work must endure through this.  


